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	Purpose
This document explains the methodology used to calculate estimated student workload hours for HQCDP-certified courses. It provides the rate basis for each activity type, the calculation formula, the federal requirement being met, and how to apply the methodology to any course. An interactive version of this calculator is available in the FTCC course design GitHub repository.



Part I: The Federal Requirement
Under federal regulations governing Title IV financial aid eligibility, distance education courses must meet the same credit hour standard as face-to-face courses. For a 3-credit-hour course, this means:

	Standard
	Requirement

	Federal Credit Hour Definition
	1 credit hour = 1 hour of direct instruction + 2 hours of out-of-class work per week for 15 weeks

	3-Credit Course Target
	3 hrs/week × 15 weeks = 45 hours direct + 90 hours out-of-class = 135 total student hours

	Regulatory Authority
	34 CFR § 600.2 (Distance Education definition); Higher Education Act credit hour requirements

	Documentation Required
	Institutions must be able to demonstrate that course activities total the equivalent of 135 student hours

	HQCDP Standard
	135 hours minimum; 137.5 hours documented for HIS-131 and HIS-132



Part II: Time-on-Task Rates by Activity Type
All rates are derived from the Center for Innovative Teaching and Learning (CITL) time-on-task framework, adapted for FTCC's specific activity types. Rates assume an average-preparation community college student working at appropriate reading/task pace.

	Activity Type
	Rate
	Per
	Basis & Notes

	IC Chunk Reading (textbook/OER)
	1.5 hrs
	each
	CITL: ~200 words/min academic text + note-taking overhead. Each YAWP chapter = ~8,000–12,000 words + student annotation time

	IC 4 Primary Source Reading
	0.75 hrs
	each
	Shorter documents (400–6,800 words) read analytically with annotation. Rate accounts for slower analytical reading pace

	Knowledge Check (5 questions)
	0.25 hrs
	each
	5 comprehension-level questions embedded in IC; includes reading question, selecting answer, reviewing feedback

	Learning Activity (LA1–LA3)
	0.5 hrs
	each
	Auto-graded matching/MC activity, 2 attempts. Includes first attempt, review of feedback, and second attempt if needed

	Data Analysis LA (LA4)
	0.75 hrs
	each
	Featured activity with data interpretation component; additional cognitive load from chart/data reading

	Module Quiz (10 questions)
	0.5 hrs
	each
	Higher-order, summative. Includes preparation review, quiz completion, and grade review

	Discussion Board
	2.0 hrs
	each
	450-word initial post (~45 min) + 2 × 150-word peer responses (~30 min each) + reading peer posts (~15 min)

	Portfolio Piece
	2.5 hrs
	each
	Higher-order written/visual analysis; includes planning, drafting, revising. Bloom's 4–6 task.

	Final Portfolio (compilation)
	4.0 hrs
	each
	Compiling 6 portfolio pieces, writing synthesis analysis, revising What is America? definition

	Midterm Exam (25 questions)
	1.0 hrs
	each
	Cumulative, higher-order. Includes preparation review (~20 min) and exam completion (~40 min)

	Final Exam (25 questions)
	1.5 hrs
	each
	Cumulative across second half of course; slightly longer preparation given broader scope



Part III: Full Calculation — HIS-131 & HIS-132
The following table shows the complete per-module calculation that produces the 137.5-hour total for each course.

	Mod
	IC
	PS
	KC
	LA
	Data
	Quiz
	DB
	Port
	Module Total

	1
	3
	1
	3
	3
	0
	1
	0
	1
	10.50 hrs

	2
	2
	1
	2
	3
	0
	1
	1
	0
	8.25 hrs

	3
	3
	1
	3
	3
	0
	1
	0
	1
	10.50 hrs

	4
	2
	1
	2
	3
	0
	1
	1
	0
	9.25 hrs

	5
	2
	1
	2
	3
	0
	1
	0
	1
	8.75 hrs

	6
	2
	1
	2
	3
	1
	1
	1
	0
	9.00 hrs

	7
	2
	1
	2
	3
	0
	1
	0
	FP
	10.25 hrs

	8
	1
	1
	1
	3
	0
	1
	1
	0
	8.00 hrs

	TOTAL
	19
	8
	19
	24
	1
	8
	4
	FP+3
	137.5 hrs



Part IV: Using the Interactive Calculator
The FTCC Course Workload Calculator (available in the HQCDP GitHub repository) allows instructional designers and faculty to input their own activity counts and see live compliance calculations. Key features:

1. All CITL rates are editable — adjust for your course's specific activity design
1. Per-module breakdown shows where hours are concentrated and where gaps exist
1. Live compliance gauge shows progress toward 135-hour target
1. "Generate Report" produces a print-ready compliance exhibit for certification documentation
1. Pre-loaded with HIS-131 and HIS-132 configurations as reference examples

	Adjusting Rates for Your Course
If your course uses significantly longer or shorter readings than YAWP chapters, adjust the IC chunk rate accordingly. A nursing pharmacology textbook chapter may take 2.0–2.5 hrs; a business case study may take 1.0 hrs. The rate basis (CITL methodology) remains consistent — only the input values change.


